Urban and Commercial Pest Management Industry – CPD Application

The latest versions of all Pest management Industry CPD documents and Forms are available on the

Pest Management Industry CPD website at www.pestcpd.com.au
Form 2

Appraise a CPD Activity and agree to ensure compliance of activities with CPD Appraisal Document V8.1.0.  Appraisal and approval must be completed prior to presentation at an event.

This form is to apply for an activity to be appraised for CPD points.  It should be completed and signed by the Author of the activity who will be responsible for keeping the content up-to-date and if appropriate, delegating to others, responsibility for presenting the activity (Delegated Activity Presenters).

Instructions for applicants:

1. This application should be submitted to a CPD Appraisal Body appointed by the PestCPD Administrator – 
see: www.pestcpd.com.au.

2. Authors and Delegated Presenters should familiarise themselves with CPD Appraisal Document Version 8.1.0.
3. Evidence documents described in various sections of this form must accompany this application.

4. Undertakings given in the terms ‘I undertake’, ‘I will’, etc., denote acceptance of responsibility to ensure that these actions are carried out by both the Author and Delegated Activity Presenters.

5. Information provided for this appraisal designated as confidential, will remain confidential to the appraisal body and auditors until the event is delivered.

6. Once appraised, this activity will be issued a unique appraisal number and will not require further appraisal provided its title and fundamental content remains unaltered.

7. The Author is responsible for keeping the content of this activity current.  If this is done, it will remain valid indefinitely.  This includes ensuring version control i.e. that the most up to date version is presented at any given time.
8. An activity can only earn attendees CPD points if it is provided by a registered CPD Provider.

Activity details
(‘Activities’ include presentations, course modules, lectures, instruction sessions, discussions, demonstrations and other training activities delivered alone or as part of a CPD event)
Fill in this form on your computer, save and email to a PestCPD Appraisal body or print and fill in form manually.
	Title of activity
	     

	Nature of activity
	     

	
	(presentation,course module, lecture, instruction session, discussion, demonstration, etc)

	Activity
	     
	     

	
	Duration of Activity (Minimum 30 minutes – including questions, revision task and presenter feedback)
	Expected CPD Points

	Author of activity
	     
	     

	
	Title / First Name / Surname
	Date of authorship

	Organisation
	     

	Postal Address
	     

	Contact Details
	     
	     

	
	Phone number
	Mobile number

	
	     

	
	Email address


	Author Undertakings
	Each box requires a response

	1.1
Aims of the Activity

	The aims of this activity will be clearly defined and explained to attendees.
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	The activity aims are evident in the activity handout.
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	1.2
Author

	A Capability Statement is included with this Form 2
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
  No

	1.3
Activity Content

	I have included the following information wherever possible, in the content of the activity:

· A balanced viewpoint of the topic;
· A direct relationship to pest management;
· The underlying principles and supporting data (scientific, management, financial, etc.) which apply;
· Specific case histories;
· Up-to-date information
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	Where information is given on products, it includes the following;
· Sources of product information;
· Mode of action information;
· Label claims and directions;
· Contra-indications;
· Risk and safety information;
· Significant scientific data to support all product claims.
(Note: APVMA registration is acceptable proof of chemical label claims.)
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	Undertakings regarding activity content are evident from the handout
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	1.4
Question Time

	I will include question time (equivalent to at least 10mins per hour) in this activity
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	1.5
Accompanying printed handout material

	A copy of the handout is attached.
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	I have provided (and will ensure distribution at this activity) a printed handout of the activity which:

· Covers the major points of the activity;

· Facilitates review of the topic at a later date;

· Includes the name(s) and contact details of the author and presenter(s);

· Includes the date of authorship of the material;

· Includes, where possible, appropriate reference sources for further study.

(Note: Printed PowerPoint slides alone, usually will not fulfil the requirements for a handout).
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	1.6
Revision Task

	I have provided and will supervise after this activity, a revision task as outlined in the CPD Criteria Document V8.1.0.  I will ensure that the outcomes of the revision tasks are made available to the CPD Provider/Event organiser in an agreed timeframe if requested.
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	A copy of the Revision Task is attached
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	1.7
Feedback and Critique of Presenters

	A Feedback and Critique of presenter form will be distributed to delegates.
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No


	Signature
I agree:

· To fulfil my responsibilities as a CPD Author as defined and outlined in the CPD Appraisal Document V8.1.0 and I agree to all the undertakings given on this form;

· To ensure that all persons appointed as Delegated Activity Presenters for this activity have appropriate presentation skills and knowledge to train attendees on this topic and that they are made aware of their responsibilities as defined and outlined in the CPD Appraisal Document V8.1.0 and on this form.

Date

     
Print name
     
Signature
     



To expedite processing of this appraisal please double-check that:

· You have marked or initialled every box appropriately.

· You have appropriately numbered and attached to this application, all documents referenced on this form including copy of presentation, capability statement, handout and revision task.
· Product information (where provided) includes ALL the stipulated requirements in Section1.3.

· Handout includes ALL the stipulated requirements in Section 1.5.

Enquiries regarding Appraisal of CPD activities
	PestCPD Administrator
GPO Box 4886

Sydney NSW 2001
	Phone

1300 307 114 or 02 9221 7000

Fax

02 9232 8929

Email

info@pestcpd.com.au
Website

www.pestcpd.com.au 


Guidelines for Appraisal of a CPD Activity

To have a CPD Activity appraised, the Author of the Activity must complete Form 2 and agree to the terms and conditions prescribed on the form and CPD Appraisal Document V8.1.0.  This document provides some additional guidance to completing Form 2

Activity Details – Things to Know:

Title of Activity

The title should be unique so the presentation can be easily identifiable and not confused with other appraised presentations.
Duration of Activity
CPD points are allocated on the basis of 8 per hour (2 per 15 minutes).  An activity requires a minimum duration of 30 minutes.  The duration time includes time for the activity, revision task and questions.  Revision task and question time is expected to occupy approx 10 mins per hour, so as a guide, your session plan should be as follows:

30 min (4 points)
= (25 mins activity (max) + 5 mins Questions/Revision)

60 min (8 points)
= (50 mins activity (max) + 10 mins Questions/Revision)

90 min (12 points)
= (75 mins activity (max) + 15 mins Questions/Revision)
About The Author

The Author must provide evidence that:

· The author of the activity has sufficient knowledge of the subject;

· The author has suitable presentation skills required to deliver or administer the activity.

This evidence is best provided in a “Capability Statement”.  This is not meant to be a detailed CV of the author, but simply a statement of their experience and reputation in this activity along with their experience and qualifications (if any) in delivery of such presentations or directing similar activities.  The designer (author) of the activity will be responsible for keeping the content up to date and, if appropriate, delegate to others responsibility for presenting the activity (Delegated Activity Presenters).

The Handout

All activities require a handout that provides a reminder and reference point for the attendee at future points in time.  An example of a handout is included in Appendix 1.  In order to meet the requirements of the appraisal system, the handout must:

Define the Aims

The aims of the presentation must be included in the handout and be obvious to the intended audience.  It is a brief statement of the outcome from the activity.

Major Points

The major points of the activity must be included in the handout and the material should enable attendees to review the material at a later date.

	Contents of the Activity must demonstrate
	For products, the following

	A balanced viewpoint of the topic
	Sources of product information

	A direct relationship to pest management
	Mode of action information

	The underlying principles and supporting data (scientific, management, financial etc) which apply
	Label claims and directions

	
	Contra-indications

	Specific case histories
	Risk and safety information

	Up-to-date information
	Significant scientific data to support all product claims


Author Details
The name of the author

The contact details of the author
Date of Authorship
The date the activity was prepared
The Revision Task

Attendees must undergo some form of revision which challenges them to demonstrate:

· That they have understood the material presented;

· That they can reproduce critical information from the activity and/or notes.
An example of a Revision Task is included in Appendix 2.
Feedback and Critique of Presenters
The activity must include attendee assessment of appropriate aspects of the activity and presenter.

Appendix 1
Accompanying Material Handout
Fabric Pests
Aims:
To be able to identify fabric pests

Identify fabric pest damage

Recognise the difference between fabric pest species

Understand their ecology/biology

Recommend correct treatment/chemical application
	Frequently Encountered Species

Common or webbing clothes moth

Case-bearing clothes moth

Variegated carpet beetle

Silverfish
	Rarely Encountered Species

Tapestry moth

Australian carpet beetle

Furniture carpet beetle

Black carpet beetle


General Knowledge

Except for silverfish, the main food constituent sought by fabric pests is a protein call keratin.  Keratin is present in fibres of animal origin such as wool.

Silverfish prefer to each materials that come from plants because of the carbohydrates and protein.

They consume paper, fabrics, glues and other organic materials.

They may also damage silk and some synthetics.

These insects become pests only when they enter buildings, and feed on animal fibres such as wool and fur, and for Silverfish, starch in clothing, cotton, linen and rayon fabric, where they may cause serious damage.

Further Reading:
CSIRO www.csiro.au
Contact Details:
Author:


Mr Bill Expert



 PO Box 9999



Somewhere  2000, 
Email


BillExpert@pestanswers.org.au
Date or Authorship:
01 January 2009

Appendix 2
Sample Revision Task

TITLE OF ACTIVITY
Name of delegate









Company










1. The main food constituent sought by fabric pest is a protein called?

2. Name one other common fabric pest.

3. What stage of the lifecycle (Beetle/Moth) causes damage to fabrics?

4. What does an adult carpet beetle feed on?

5. Name two (2) approaches to confirm fabric pest infestation.

6. Damage to fabric and knitted goods usually takes the form of:

a) Round holes

b) Square holes

c) Irregular shaped holes

d) Damaged edges

Appendix 3
Presenter/Presentation Feedback Questionnaire
Please help the presenters to improve the quality of their presentations by completing and returning this questionnaire
	Presentation Title:

Presenter:








Date:

Attendee (optional):


	Evaluation Scale – Please circle relevant rating or response

1  =  Strongly disagree  2  =  Somewhat disagree  3  =  Unsure  4  =  Somewhat agree  5  =  Strongly agree


Presenter

Agree

1.
The presenter inspired confidence with knowledge of the subject
1    2    3    4    5

2.
The material presented was at an appropriate technical level for the audience
1    2    3    4    5

3.
The presenter stressed the most important points of the presentation
1    2    3    4    5

4.
The presenter was audible and easily understood
1    2    3    4    5

5.
My interest in the topic was stimulated by the presenter
1    2    3    4    5

Presentation/Content

6.
The content of the presentation was up to date

1    2    3    4    5
7.
The content represented a balanced viewpoint of the topic
1    2    3    4    5
8.
The presentation included adequate question time

1    2    3    4    5
9.
The revision task for the presentation was appropriate
1    2    3    4    5
10.
The presentation generally met my expectations, given its aims
1    2    3    4    5
11.
I would attend another presentation by this presenter if it was in my area of interest
Yes / No

12. I wish to make the following comments, requests or suggestions about this presenter and/or the presentation:

	

	

	


Thank you for completing and returning this form
CPD Form 2- Appraise an Activity
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