Urban and Commercial Pest Management Industry – CPD Application

The latest versions of all Pest Management Industry CPD documents and Forms are available on the 
Pest Management Industry CPD website at www.pestcpd.com.au
Form 3
Notify attendance at an industry meeting for allocation of CPD points
and confirm compliance of the meeting with CPD Appraisal Document V8.1.0
This form is to apply for attendees of any meetings dealing with pest management to earn CPD points by their attendance.  This form should be submitted annually prior to 31 March each calendar year and will provide a record of training per Note 6 of the  document, Appraisal of Continuing Professional Development Activities in Urban and Commercial Pest Management in Australia.  The form may be submitted by any meeting organiser (individual or representing an organisation) and must be accompanied by a completed attendance list.

Instructions for applicants:

1. This form can be used for any industry meeting which has not been appraised, which is primarily concerned with pest management or the business of pest management and which fulfils the conditions outlined on this form.  This includes for example, any general or committee meeting, company in-house or one-to-one meeting, discussion or instruction.

2. This form is to be completed and signed by the Meeting Organiser and submitted to PestCPD by mail, fax or email, within four weeks of an industry meeting taking place.

3. Meeting Organisers seeking points allocations should familiarise themselves with the CPD Appraisal Document Version 8.1.0, Note 6, on which this form is based.

4. Where a choice is sought on the form please circle or mark one choice.  Undertakings given denote acceptance of responsibility to ensure that these actions are carried out and that any persons assisting are made aware of undertakings.

5. This form is a “notification”, not an “application” and CPD points will be earned automatically by all listed attendees, provided all the undertakings have been fulfilled and the form is completed and signed.

6. An industry meeting allows allocation of two points per hour with a maximum of 12 points per person per year.

Fill in this form on your computer, save and email to PestCPD Administrator or print and fill in form manually.

	Meeting Details

	Title of meeting
	     

	Nature of meeting
	     

	
	Company staff meeting, AEPMA general meeting, staff instruction, trade display, etc

	Meeting Detail
	     
	     

	
	Date
	Time

	
	     
	     

	
	Duration
	Location

	Meeting Organiser’s Details

	Name
	     

	Position
	     

	Organisation
	     

	Postal Address
	     

	Contact Details
	     
	     

	
	Phone number
	Mobile Number

	
	     

	
	Email Address


	Undertakings by Meeting Organiser
	Each box requires a response

	Confirmation that this was an Industry Meeting
i. The meeting has not already been appraised as an activity for CPD points;

ii. The meeting was primarily concerned with pest management or the business of pest management;

iii. An Agenda or Activity Notification was provided to attendees;

iv. The meeting was conducted for a minimum of one hour;

v. The meeting involved a minimum of two (2) people;

vi. Appropriate evidence of attendance was kept.
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	Confirmation of Attendance List
I confirm that all the persons on the attached attendance list(s) were present at the Industry Meeting described on this form.
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	Confirmation of Meeting Organiser’s responsibilities

I confirm that all persons assisting or managing this meeting were aware of the requirements of the CPD Appraisal Document V8.1.0, Note 6 and fulfilled their responsibilities regarding provision of CPD points.
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	Meeting Organiser’s Signature

	     
	     
	     

	Date
	Print Name
	Signature


Attendance List – PLEASE PRINT CLEARLY (If insufficient space, please attach additional list)

	CPD Number
	First Name
	Surname
	Organisation

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


Please forward completed form to
	PestCPD Administrator
GPO Box 4886

Sydney NSW 2001
	Phone

1300 307 114 or 02 9221 7000

Fax

02 9232 8929

Email

info@pestcpd.com.au
Website

www.pestcpd.com.au


Form 3 – Register a Meeting for CPD Points 
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